Ministry Publicity Guide

All announcements are due by Monday 12:00 pm, for the upcoming
Sunday Bulletin

Please submit all of your announcements by Monday of every week. The Communications team
will reviews announcements and sends to translation. If your announcement is not in by Monday
we cannot guarantee your announcement will be in the upcoming bulletin.

Holidays may affect the Bulletin Submission date

Throughout the year, such as in November, December and January our bulletin vendor requires us
to send in the bulletin earlier to meet the print lead time. The ministry team will communicate the
announcement submission deadlines.

Photos, Imagery, Posters, Video

You may submit your images or any promotional assets utilized for your event/announcement.
Please note the Communications Team will edit or resize to fit the communication style of the
parish.

Content Scheduling

The Communications Team will use judgement in verbiage, imagery and print materials to be
published or promoted within the St. Francis Communications Schedule.

Meet the Communications Team!

Mary Grace Dostalik Maria Diaz
mdostalik@stfoafrisco.org mdiaz@stfoafrisco.org
Ext: 222 Ext: 246



